
 

Administrative Procedure 304 
 

 
 

INDEPENDENT STUDENTS 
 

Background 

Under the Alberta School Act, an independent student is entitled to exercise all the rights and 
powers and receive all the benefits and is subject to all the obligations under the School Act that 
the student’s parent is entitled to exercise or receive or is subject to. The student’s parent shall 
not exercise those rights, receive those benefits, or be subject to those obligations. 

A student can become an independent student in one of three ways.  

First, a student who is 18 years of age or older is an independent student because of the 
student’s age. The student need not make any kind of request to be considered an independent 
student. 

Second, a student who is 16 or 17 years of age, is in need of intervention, and has decided to 
enter into a custody agreement under the Alberta Child, Youth and Family Enhancement Act 
becomes an independent student because of the student’s age and the custody agreement. 
Similar to the first case, the student need not make any kind of request to be considered an 
independent student. 

Third, a student who is 16 or 17 years of age is an independent student if the student is “living 
independently.” In this third case, the student must request to be considered an independent 
student, and the student’s principal must, after consulting with the area superintendent or 
director, decide whether the student is in fact living independently. The principal must consider 
several factors, make a decision, and then communicate the decision to the student. 

In all three cases, immediately after the student becomes an independent student, irrespective 
of the independent student’s age, all District employees must cease all communication with the 
independent student’s parent unless the student consents. This includes not disclosing the fact 
that the student has become an independent student to the student’s parent unless the student 
consents.  

Residency and attendance area questions under AP 301 (Student Enrollment in Schools) are 
decided based on the independent student’s Catholic status and where the independent student 
lives, not the parent’s Catholic status or where the parent lives.  

An independent student’s principal must provide the student with an opportunity to consent to 
the disclosure of the student’s record to third parties, which may include, at the student’s option, 
the student’s parent.  If the independent student does not consent, then no District employee 
may disclose the student’s record to the student’s parent or any other third party unless the 
employee is authorized to do so under legislation or by a court order. 
 
Definitions 
For the purposes of this Administrative Procedure: 

“District” means the Calgary Roman Catholic Separate School District No. 1; 
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“living independently” has the same meaning as under the School Act; 

“independent student” has the same meaning as under the School Act; 

“parent” includes legal guardian; 

“principal” includes a principal’s designate when the principal is unavailable; and 

“student” means an individual who is enrolled in any of grades 1 to 12 in a District school and 
includes diverse learners.  
 
Procedures 
1. 18-year-old students 

1.1 Subject to 1.2 of this Administrative Procedure, each District employee must conclude 
that a student who is 18 years of age or older is an independent student, irrespective 
of whether the student requests to be considered an independent student. 

1.2 No District employee may conclude that a student who is 18 years of age or older is an 
independent student if the student:  

1.2.1 is subject to an adult guardianship order; 

1.2.2 lacks the ability to make independent education decisions; 

1.2.3 lacks the legal capacity to consent; or 

1.2.4 has been placed in an Educational Support II or III (ESII or ESIII) program in 
the District, unless the Superintendent of Instructional Services decides the 
student is an independent student. 

1.3 Each principal must, either at the start of each school year or the start of each month 
during each school year, use the District’s Student Information System to identify 
which students enrolled in the principal’s school will become 18 years of age during 
that school year or month and send Form 304-1 to the parents of those students. 

1.4 Each principal must, no later than 10 school days after a student enrolled in the 
principal’s school becomes 18 years of age (and not before), provide the student with 
an opportunity to consent to the disclosure of the student’s record to third parties, 
which may include, at the student’s option, the student’s parent, by completing Form 
304-3.  

 
2. 16 and 17 year-old students 

2.1 Each District employee must conclude that a student who is 16 or 17 years of age and 
a party to a custody agreement under the Child, Youth and Family Enhancement Act is 
an independent student, irrespective of whether the student requests to be considered 
an independent student.  

2.2 If a student who is 16 or 17 years of age and not a party to a custody agreement under 
the Child, Youth and Family Enhancement Act requests to be considered an 
independent student, then the student’s principal must require the student to complete 
Form 304-2. 
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2.3 If a student who is 16 or 17 years of age completes Form 304-2, then the student’s 
principal must consult with the area superintendent or director for the purpose of 
deciding whether the student is an independent student because the student is living 
independently. 

2.4 When deciding whether a student is living independently, a principal may consider the 
following factors, but the principal need not rely on all of the following factors, and the 
principal may also consider other factors if they are relevant: 

2.4.1 whether the student or the student’s parent has made a statement in writing 
indicating that the student is living independently; 

2.4.2 the student’s living arrangements; 

2.4.3 whether the student is financially independent or contributes financially to his or 
her maintenance; and 

2.4.4 whether the student is responsible for the making of significant decisions 
regarding matters such as health care. 

2.5 If a principal decides that a student who is 16 or 17 years of age is an independent 
student because the student is living independently, then the principal must, no later 
than 10 school days after the principal makes the decision, provide the student with 
an opportunity to consent to the disclosure of the student’s record to third parties by 
completing Form 304-3. 

2.6 If a principal decides that a student who is 16 or 17 years of age is not an 
independent student because the student is not living independently, then the 
principal must, no later than 10 school days after the principal makes the decision, 
report in writing to the student and the student’s parent about the principal’s decision. 
  

3. Student information systems, education decisions, and student record disclosure 

3.1 Each principal must maintain correct Student Information System records about which 
students enrolled in the principal’s school are independent students and which 
independent students have consented to the disclosure of their student records to third 
parties versus which have not. 

3.2 Each principal must revise Student Information System Records records whenever an 
independent student enrolled in the principal’s school ceases to be an independent 
student because the custody agreement under the Child, Youth and Family 
Enhancement Act is terminated or the student ceases to live independently. 

3.3 Each District employee must seek all decisions about an independent student’s 
education from the student directly and not from the student’s parent. 

3.4 No District employee may disclose an independent student’s record to a third party 
without the student’s consent unless the employee is authorized to do so under 
legislation or by a court order. 

Approval date: June 20, 2019  

Reference: School Act, ss 1(1)(m), 1(3), 38.1(2)(b)  

Student Record Regulation  
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